
OLYMPIA SCHOOL DISTRICT NO. 111
Job Category:  Certificated

Posting Dates:  February 23-27, 2018

The Olympia School District Human Resources Office is now accepting applications for the following 
positions.  Interested employees may submit a transfer request by calling the District Human Resources 
Office at 596-6185 prior to the deadline date.

Position                                                       Hours/FTE                                                Location

Counselor – High School .8 FTE/Temporary Leave Replacement Olympia

Preferred candidate will have experience in: advocating school counseling programs to all stakeholder 
groups, Restorative Circles mediation, leadership role in Crisis Management, ability to work with diverse 
populations and cultures and continued professional development (RTI, PBIS, Differentiated Instruction, 
etc.).  Experience working in a large, comprehensive high school is preferred.

Salary: OEA Salary Schedule

Job Purpose Statement/s: The job of "Counselor - High School" is done for the purpose/s of providing 
information on student's functioning and recommendations regarding their successful transition to and 
from high school; developing plans and/or providing information regarding students’ goals; maintaining 
knowledge of post high school program eligibility requirements to provide counsel to students; ensuring 
completion of students’ applications within designated time frames; tracking graduation credits and 
requirements;  and securing appropriate placement of students.

Essential Job Functions:

* Advises students, parents and guardians for the purpose of providing information on student's 
progress and/or recommendations regarding their successful transition to and from high school.

* Coordinates with teachers, college and university personnel, resource specialists and/or community 
(e.g. service clubs, courts, child protective services, etc.) for the purpose of providing requested 
information, gaining needed information and/or making recommendations/referrals.

* Counsels students, parents, and guardians for the purpose of enhancing student success in school, 
including at-risk students and students with substance abuse problems. 

* Develops various special programs (e.g. curriculum night, financial aid workshops, etc.) for the 
purpose of providing information to assist students in the successful transition from high school to 
career, training and/or continuing education.

* Monitors student records for the purpose of developing plans and/or providing information regarding 
students’ goals and future plans. 

* Assist with applications for students (e.g. scholarships, college, and financial aid) for the purpose of 
ensuring completion of application processes within designated time frames.

* Prepares documentation (e.g. observations, progress, contacts with parents, teachers, outside 
professionals, etc.) for the purpose of providing written support, developing recommendations and/or 
conveying information.

* Presents information on various topics (e.g. behavior management, orientation, classroom 
presentations, etc.) for the purpose of providing required information and/or advice.

* Researches program eligibility requirements (i.e. financial aid, college eligibility, etc.) for the 
purpose of maintaining knowledge of eligibility requirements to provide counsel to students.

* Schedules student classes for the purpose of securing appropriate placement and meeting their 
graduation and college eligibility requirements.

* Teaches Career and College readiness curriculum associated with High School & Beyond Plan.

* Collects & Analyzes relevant data to build interventions for struggling students.

* Works with At Risk Youth and understands and promotes positive school climate and culture of 
ethnically and socially diverse students and parent population.

 



Other Job Functions:

* Administers various proficiency tests for the purpose of assisting in determining student's placement 
and/or eligibility for potential course of study.

* Assists other personnel as may be required for the purpose of supporting them in the completion of 
their work activities.

* Participates in various extra-curricular school and/or community activities for the purpose of 
providing supervision and/or representing school at such events.

* Supervises assigned programs (e.g. scholarships, credit retrieval, Running Start, New Market Skills 
Center, etc.) for the purpose of monitoring performance, providing for professional growth and 
achieving overall curriculum objectives.

* Coordinator for transition program with middle schools and high school. 

* Facilitator of small groups and able to do classroom lessons.

* Participates in relevant professional development in order to stay abreast of and implement current 
best practices and/or state mandates. 

* Knowledgeable in Professional Learning Communities (PLC).

Essential Job Requirements - Qualifications:

* Skills, Knowledge and/or Abilities Required:

Skills to communicate effectively, problem solve.

Knowledge of curriculum, education code, district policies, problem solving methodology.

Knowledge and ability to write and communicate effectively. 

Abilities to sit for prolonged periods, maintain and verify completeness of records, meet schedules 
and deadlines, communicate with persons of varied cultural and educational backgrounds, 
communicate in oral and written form.  Significant physical abilities include reaching/handling, 
talking/hearing conversations, near visual acuity/visual accommodation.

* Licenses, Certifications, Bonding, and/or Testing Required: Criminal Justice Fingerprint 
Clearance, appropriate Credential that includes Masters Degree in Guidance and Counseling with 
ESA Initial Certification minimum. 

Application Procedure for out of district candidates:

Apply through Public Schools Personnel Cooperative at www.teachinginwashington.com

If you share our commitment to provide challenging opportunities for all students to be successful, we’d 
like to hear from you!

Olympia School District     1113 Legion Way SE     Olympia, WA  98501
(360) 596-6185     FAX (360) 596-6181    Olympia School District Website

Equal Employment Opportunity: Olympia School District does not discriminate in any programs or 
activities on the basis of sex, race, creed, religion, color, national origin, age, veteran or military status, 
sexual orientation, gender expression or identity, disability, or the use of a trained dog guide or service 
animal and provides equal access to the Boy Scouts and other designated youth groups.  Auxiliary aids 
and services will be provided upon request to individuals with disabilities. The following employee(s) 
have been designated to handle questions and complaints of alleged discrimination: Civil Rights 
Coordinator: Scott Niemann/Nancy Faaren, 360-596-6193, sniemann@osd.wednet.edu; Title IX 
Coordinator: Jeff Carpenter/Nancy Faaren, 360-596-8544, jcarpent@osd.wednet.edu; and 504 
Coordinator: Ken Turcotte, 360-596-7542, klturcotte@osd.wednet.edu. Address: Knox Administrative 
Center, 1113 Legion Way SE, Olympia, WA 98501.
 
The Olympia School District will provide reasonable Accommodations to enable persons with disabilities 
the opportunity to apply for open positions and to participate in District interview procedures.  Persons 
with disabilities or are in need of translation services are asked to notify the Human Resources Office at 
 

http://www.teachinginwashington.com/
https://maps.google.com/?q=1113+Legion+Way+SE,+Olympia,+WA+98501&entry=gmail&source=g
https://osd.wednet.edu/


least three days prior to the date on which the requested accommodation is needed.  Human Resources 
Officer: Voice: (360) 596-6185 or TDD: (360) 596-7537 or FAX: 360-596-6181.

 


